PAKISTAN NURSING COUNCIL ISLAMABAD
Park Road, NIH, Chak Sehzad, Islamabad, Pakistan, Helpline No.051-9255805, www.pnc,org.pk, email: info@pnc.org.pk
…………………………………………………………………………
DOCUMENTS REQUIRED FOR INITIAL REGISTRATION

	Sr. No.
	Document Detail

	1
	PNC Registration Form (can be downloaded from PNC website http://pnc.org.pk/PNC_Registration.htm

	2
	PNC Processing Fee  to be deposited in PNC account (How to pay Fee, visit PNC website: http://pnc.org.pk/Fee.htm)

	3
	02 Nos. Fresh Photograph ( Passport size, white background, Attested on back side, write name on back, Selfi not allowed)

	4
	Attested Photocopy of CNIC

	5
	Attested Photocopies of all Diplomas / Degrees (Professional Diploma/Degrees i.e Nurse, Midwife, LHV, BSN, MSN etc.) (All degree(s) should be verified from the concerned universities with original verified stamp on photocopy of degree)

	6
	Attested Photocopy of Matric Certificate

	7
	Attested Photocopy of Domicile Certificate


DOCUMENTS REQUIRED FOR RENEWAL/ENTRY OF NEW QUALIFICATION
	Sr. No.
	Document Detail

	1
	PNC Registration Form (can be downloaded from PNC website http://pnc.org.pk/PNC_Registration.htm

	2
	PNC Processing Fee  to be deposited in PNC account (How to pay Fee, visit PNC website: http://pnc.org.pk/Fee.htm)

	3
	Original Registration Card

	4
	02 Nos. Fresh Photograph ( Passport size, white background, Attested on back side, write name on back, Selfi not allowed)

	5
	Attested Photocopy of CNIC

	6
	Attested Photocopies of all Diplomas / Degrees (Professional Diploma/Degrees i.e Nurse, Midwife, LHV, BSN, MSN etc.) (All degree(s) should be verified from the concerned universities with original verified stamp on photocopy of degree)

	7
	Attested Photocopies of Matric certificate

	8
	Attested Photocopy of Domicile Certificate


DOCUMENTS REQUIRED FOR DUPLICATE CARD
	Sr. No.
	Document Detail

	1
	PNC Registration Form (can be downloaded from PNC website http://pnc.org.pk/PNC_Registration.htm

	2
	PNC Processing Fee  to be deposited in PNC account (How to pay Fee, visit PNC website: http://pnc.org.pk/Fee.htm)

	3
	02 Nos. Fresh Photograph ( Passport size, white background, Attested on back side, write name on back, Selfi not allowed)

	4
	Attested Photocopy of CNIC

	5
	Attested Photocopies of all Diplomas / Degrees (Professional Diploma/Degrees i.e Nurse, Midwife, LHV, BSN, MSN etc.)

	6
	Attested Photocopy of Matric Certificate

	7
	Attested  Photocopy of Domicile Certificate

	8
	Photocopy of Registration Card or PNC Registration No.

	9
	For Duplicate Registration Card

a) Original Copy of F.I.R about lost of Registration Card

b) Attached Affidavit about lost of Registration Card

c) Newspaper cutting about lost of Registration Card


	Sr. No.
	PNC Processing Fee Details 

(How to pay Fee, visit PNC website: http://pnc.org.pk/Fee.htm)
	Amount 
(PAK Rs.)

	1
	New Registration Fee: For Nurse, Lady Health Visitors (LHV), Midwife, FWW,CNA
	3000/-

	2
	Renewal of Registration Fee:

· For Nurse, Lady Health Visitors (LHV), Midwife, FWW,CNA
· For Dai
	3000/-

500/-

	3
	Provisional Registration Fee for each Diploma: (valid for 6 months)
	1000/-

	4
	Urgent processing fee
	2000/-

	5
	Late Fee per year (applied on late registration, late renewal, late new entry)
	600/-

	6
	Entry Fee per Diploma/Degree (addition of new qualification in PNC registration card)
	1000/-

	7
	Duplicate PNC Registration card 
	2000/-

	8
	Verification Fee:

· For Foreign Councils/ Institutions/Hospitals
· For Local Institutions/Hospitals
	10000/-

1000/-

	9
	Registration/Renewal Fee For Foreigners:
	10000/-

	10
	Card Fee
	1000/-


Note: All documents should be made attested from Gazetted officer (Nursing Professionals only). 

(PTO)

REGISTRATION SYSTEM
PNC has changed Registration System in order to assure accuracy in registration and record keeping. This system will enable PNC to better fulfill its role as the regulatory body for nurses, midwives, LHVs and auxiliaries in Pakistan. The data accumulated by this system will contribute towards human resource planning and development in the health sector in general and particularly for Nursing, LHVs, and Midwifery.
Since 2003 PNC is using new forms described in this leaflet to register graduates from Schools of Nursing, Midwifery, Public Health and others. The same form will be used for renewal of registration of all persons already registered with the PNC under the previous system, and for acknowledgement of post-basic courses studied in Colleges of Nursing and others.

The Registration Card which will identify the nurse, LHV, Midwifery and/or auxiliary to the employer and public as a properly prepared health professional. The Card will indicate both the basic and post-basic education in Nurse, LHV, and Midwife of the registrant.

PNC welcomes your comments and suggestions regarding its new registration system, hopes you will find it efficient and useful. 
 Important Information:
1. It will take 6 weeks* for processing of your form/payment and delivery of your Registration Card. 

2. All incomplete forms and payment will be returned to you.

3. No bank draft and No cheques are accepted. All types of PNC payments are to be done through PNC account. (How to pay Fee, visit PNC website: http://pnc.org.pk/Fee.htm)
Remember to:
1. Answer all appropriate questions on the front and back of the form.

2. Sign the form on the back where it says 'Applicant's Signature'

3. Attach PNC original registration cards received from PNC.

4. Attach a photocopy of all legal documents NIC, Domicile, Matric, diplomas etc.

5. Enclose one black and white photograph, 3.5 x 4 cm. 

6. Enclose the correct payment in bank draft or pay order. Cash will not be accepted under any circumstances. 

 When filling the form: 
· Section 1: Complete all personal information. Enclose a photocopy of any legal documents supporting a change of name:

· Section  2:  Write your present address and permanent address with full detail.

· Section 3:  Indicate if you are already registered with PNC. Give PNC Registration numbers where indicated, according to the qualification(s) under which you were previously registered.

· Section 4:  Mark the qualification(s) for which you are applying for registration. 

· Section 5: Indicate the Nursing Examination Board (NEB) for which you have qualified. 

· Section 6:  Write General Academic Qualification Record with passing year, Institution and name of Board/University.

· Section 7: Write your professional qualification (s) you are registering for, give the date you started and finished with the name of Institution where you studied.

· Section 8: If you are registering a specialty, give the title of the specialty where it says 'Specify'.

· Section 9:  Indicate if you are currently employed. 

· Section 10: Indicate if your present employment is with Government, Private, Semi-Private (or Semi-Autonomous), Armed Forces or an NGO or combination of the above. And also write your current employer. Give name(s) and address (es) of the Institution(s) (e.g. hospital, clinic etc.) or employer (s) where you are presently working.

· Section 11: (Signatures): The registration form must be 'Certified' only if you are requesting a registration FOR THE FIRST TIME. Renewal of registrations DOES NOT have to be certified. Sign and date the form. Please note that your signature as you sign it on this form will appear on your Registration Card. Sign only inside the box without touching the lines.

Important Note: 

1. During the registration or renewal if you received registration with error, wrong entry or mistake. Please contact Pakistan Nursing Council Islamabad for correction with in 30 days of receipt. Otherwise full fee will be charged for any correction.

2. The applicants are informed that all registration cards should be collected from PNC with in 6 month, otherwise PNC will not responsible for the loss of Registration card. 
3. To avoid extra hassle you are advised to apply as soon as possible for registration/renewal/degree add etc.
* The processing time for issuance of PNC registration card is estimated, it depends upon different factors and reasons which could delay the process of registration i.e (1) receiving incomplete from, incomplete documents the applicants, (2) Documents/diploma/degrees verification from Universities/Boards/institutions, (3)receiving extra ordinary applications for registration (4) any unforeseen issues and situation beyond our control etc. 

How to pay Fee?
All types of payments of fee(s) can done through following methods. Attach the deposit original paid deposit slip/instrument with your application. No bank draft, cheques are accepted.
Fee can be paid through any of the following methods.
1. Online fee deposit facility: Applicant can deposited Fee in PNC - Habib Bank Ltd online Account Number: 00427991718503 any online Habib Bank Ltd branch. (Click for download bank challan).

2. PNC Fee Challan : All types of fee(s) can be deposited through PNC Fee Challan at the National Bank of Pakistan Limited, NIH Branch, Islamabad near to PNC office. 
